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tech goes home WWW.canva.com

Canva, Using Free Templates

Canva is a graphic design platform, used to create social media graphics,
presentations, posters, documents and other visual content. The app includes
templates for users to use. The platform is free to use and offers paid
subscriptions like Canva Pro and Canva for Enterprise for additional functionality

Instructions

e There are several ways to create a free account with Canva
e Select the option you prefer......

Get started with Canva /

G Sign up with Google

(£ Sign up with Facebook

Sign up with email

e Login and see the options for various projects to create..
there are thousands! Click on video -



http://www.canva.com
https://docs.google.com/file/d/1vZR_WCC-za5ZD8HbxSRM27aM-PxXsJDG/preview
https://docs.google.com/file/d/1vZR_WCC-za5ZD8HbxSRM27aM-PxXsJDG/preview

e [n this example we will create a poster for school.
e Select school and click on poster

() Recommended for you

08 Allyour designs % ’ Welcome, TeCh

+Q shared with you
“You may think I'm small, but | have a universe inside my mind.” — Yoko Ono >

Brand kit

Create a team
Recommended Social Media Events Marketing Documents Order Prints Video School Personal Custom size

B3 Allyour folders

@ Trash ' Janict
‘
>
4 -
o —
Presentation Brochure Worksheet Lesson Plan Yearbook Class Schedt
Your designs seeall
i W
<& #FIERCEFREEFIRE —
= y
o W C
WO 3 b -
canva Pro x wfum" R eIy ;
4 o NE VSN A unstoppable
Come back to Canva Pro and h - i S

"When goodness was with... Untitled Design #FierceFREEFIRE Untitled Des

get another 30-day trial. Add a little bit of body text Untitled Design Untitled Design

Get another free trial @

Instagram Posts

e We will create a school flyer for a talent show using an existing free template

{ Home File W Resize  All changes saved

e Select Templates on the

(B Q - Left side Toolbar
i e Under School poster select
the Talent show flyer or an
example you wish to edit.

School Poster
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e Click on the selected template and reveal the toolbar:
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presents

e Left starts here
with “Select the
Font”

March 11, 2020 at 6 PM
CHS Auditorium

+ Add page

,

e From Left to Right you have the option of:
Select the font

Increase, Decrease, specify font size
Specify text color

Toggle - Bold text

Toggle - Italic text

Toggle - Underline text

Toggle - All uppercase/mixed case
Alignment options: L justified, centered, Block justified, R justified
List formatting options

Spacing options

Text formatting effects
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Using the talent show template we are going to:
e Update the talent show details: Event name, Date, Details
e \We are also going to add a picture

Click on the image where the highschool information is displayed. This will highlight
the text for editing.
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As you can see in the left pic | have made
several changes:
e Changed the font to Barriecito with a
Tech Goes Home size of 74.2 and the coI.0r to purple
Presents and updated the group info to
indicate Tech Goes Home
e Changed the event title, removed the

B
S e n I o r bullets and centered the text and

change the font color

Ta Ie nt e | removed a block of text that was

below because this is where | am
S h ow going to put a (free) picture.

e Time, Date and location were
| updated and changed to purple.
' lay with the various options and see what
March 11, 2024 at 6 PM you can create. If you make a mistake, you

Paul Rever Park
can select du on the upper left of the
screen:

W Resize €D | All changes saved




Now we will search the stock photo bank for an appropriate picture to add to the
flyer.

e Click on photos in the L side toolbar

e Enter a description in the search box. | am using “music”
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Scroll through the photo options. Free options will
indicate free in the lower R hand corner when you

hover over it. ‘
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e Click on your flyer e /}y 3

e Then click on the photo you wish to use s e

Tech Goes ome e The image will need resizing and placement, use your mouse

; to select the edges to resize.

e Once the proper size, click on the image and drag it to the
desired location.




| have resized and placed my stock photo image on the flyer:

Tech Goes Home
Presents

Senior
Talent
Show

March 11, 2024 at 6 PM
Paul Re:Qr Park
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Now you are ready to save your work......
e Select the File option from the top toolbar
e Canva gives you an option to Save to a folder
within Canva
e Andto Download a copy
e ltis probably easiest to Download a copy to your
machine.

Create new design

Show rulers
Show guides
Show margins

Show print bleed

Save
Save to folder
_  Resolved comments

o Version history

Click Download.........

e The Download menu pops up in the upper R corner.
You have several options......

e PDF is a good option if you are planning to email or

Make a copy

A Download

Help

print

e The flyer

e JPG and PNG are both image file formats with
varying

e Degrees of quality.

Let’s save as JPG, sometimes referred to as “A JPEG” 6



1 Download

Shipping.
Order prints with Canva

File type

Professional print quality. Free

JPG
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1 > ThisPC » Pictures » TechGoesHome

File name: | TalentShowFlyer

Select JPG and click the Download button:

Select a location on your PC:

Save as type: JPEG Image (*.jpg)
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