.- Creating a Gmail Account
= TGH and Sending Your First

tech goes home Email

Cach tao mot tai khoan
Gmail va Gri mét la thw
dién tir dau tién

Dé bat diu, ban hay nhap dia chi nay
vao trinh duyét Web cuia ban. Pau tién
hay nhap chon vao nat More Options. Va
sau do chon Creat account.

O https://www.gmail.com| /

Google

More options
Signin
to continue to Gmail

Create account

Email or phone

Not your gevice?

Forgot email?

More options \m



Nhap vao Tén va Ho cla ban. Sau do,
chon Tén tai khoan. Pay sé la dia chi tai
khodn thw dién tlr cia ban. Hau hét moi
ngwdi thir dung “tén.ho”. Tuy nhién, diéu d6
thwerng khdng con sdn, dac biét nhw & néu
ban c6 tén théng dung hay phd bién nhw
Tim Smith hodc Jane Jones. Ban cé thé
thém ma vung ctia ban (zip code) vao cubi
tén tai khoan, hoac la c6 thé thém ki tw dau
tién cla tén l6t cua ban. Hay ghi nhé, day
sé la dia chi thw dién t& ma ban sé dung
trong nhirng tinh hudng hay truéng hop
chuyén nghiép. Hay chon dia chi thw dién
t&r ma ban cdm thay phu hop dé dung trong

Name

Cameron Audia

Choose your username

tgh1232018

Choose your username

techgoeshome
Someone already has that username. Try another?
Available: goeshometech tgoeshome

goeshomet

glri thw cho gido vién cla con ban hodc dung trong so yéu ly lich. Hay nhé viét lai tén
tai khoan thw dién tr cia ban va gilr n6 & mét noi an toan dé khi ban quén, ban

c6 thé dung né dé nhé lai.

Néu ban dung mét tén tai khoan dang dwoc dung bdi mét ngudi khac, ban sé thay I
nhan cta hé thdng xuét hién nhw hinh phia trén. Google sé dé ctr mot sb tén khac dé

Create a password

Password strength: Strong l

If Google believes that your
password is strong, you will see the
message to the left.

Password strength: Weak l

ban Iwa chon. Ban cé thé dung mot
trong nhirng tén tai khoan dé ctr d6
hodc ban c6 thé tiép tuc nhap tén tai
khodn ma ban mong mudn cho dén
khi ban chon duwoc mot tén tai khoan
duy nhét danh cho ban.

Ban sé dwoc hdi vé mat khau.

D6 manh (hay con goi la d6 bao mat
cao) ciia mat khau la rat QUAN
TRONG. Mat khau phai da 8 ki tw va
chtra sb, chi¥ in hoa va tham chi bao
gdm ca ki hiéu. Téi d& nghi st dung
cau c6 nghia dé l1am mat khau. Vi du,
“T6i thich di bién”. Roi t6i co thé dat
mat khau Ia “toithichdibien”. D& lam

cho méat khau bao mat hon, t6i c6 thé dat ki tw chi¥ kém theo cac chir sb
“toithich2di2bien”. Hay str dung mat khau nao phu hop nhét véi ban, d& nhé nhwng tinh



bao mat cao.

Hay nhé ghi lai mat khau cta ban vao mét tor giay va cat giir né6 & mét noi an toan
phong trwéng hop ban sé can téi né sau nay.

Néu Google cho rang mat khau cla ban khéng di manh (bdo mat thap), ban sé thay |&i
nhén cta Google nhw bén trén tay trai. Hay c6 gang thir dat ra mat khau khac cho dén
khi ban c6 mot mat khau manh thi sé dwoc bao mat cao hon.

Va néu mat khau ctia manh d manh, ban sé thay I&i nhan clia Google nhw hinh trén.

Sau dé ban can nhap

Birthday ngay sinh cua ban.
Ban yéu cau phai tw

e + 13 1987 € 43tuditreIén aé
dang ky tai khoan
Gender Gmail.
Female (v—
Chon gi¢i tinh cta
Mobile phone ban.
5 - 8605670863 € Néu ban mubn, ban

c6 thé nhap sb dién
thoai cua ban vao.
Diéu nay la khéng bat

Your current email address

cam@techgoeshome.org <“«— budc. Google st dung
sb dién thoai nay dé
Location nhan tin cho ban khi

United States ban quén mat khau.

“r

Ciing nhu s6
a dién thoai, nhap
mot dia chi email
thay thé ciing 1a
diéu khéng bat
budc. Google sé dung dia chi
email nay dé théng bao cho
ban khi hop thw dién t&r maoi
clia ban cé nhirng hoat dong
béat thwong.

Sau d6 nhap chon Next Step.



Privacy and Terms

By choosing “| agree” below you agree to Google's Terms of Service.

You also agree to our Privacy Policy, which describes how we
process your information, including these key points:

Data we process when you use Google

« When you set up a Google Account, we store information you give us
like your name, email address, and telephone number.

When you use Google services to do things like write a message in
Gmail or comment on a YouTube video, we store the information you
create,

When you search for a restaurant on Google Maps or watch a video on
YouTube, for example, we process information about that activity —

fc 1 like the vi D

includina ir s mtched. device P

Why we process it

We process this data for the purposes described in our policy, including to:

Help our services deliver more useful, customized content such as more
relevant search results;

.

Improve the quality of our services and develop new ones;

Deliver personalized ads, both on Google services and on sites and apps
that partner with Google;

Improve security by protecting against fraud and abuse; and

.

Conduct analytics and measurement to understand how our services
are used.

Combining data

We also combine data among our services and across your devices for these
purposes. For example, we show you ads based on information from your use
of Search and Gmail, and we use data from trillions of search queries to build
spell-correction models that we use across all of our services.

CANCEL

Ban sé dwoc yéu cau doc va théng qua Quyén riéng tw va cac diéu khoan lién
quan khi str dung hop thw dién tir. Hay doc, sau dé kéo man hinh dén cudi trang
théng tin va nhap chon | AGREE (T6i dong ).
Chuc mirng ban, ban vira tao dwgrc mot hop thw dién tor - email!!!

Welcome!

Your new email address is tgh1232018@gmail.com

Thanks for creating a Google Account. Use it to subscribe to channels on YouTube, video chat for free, save
favorite places on Maps, and lots more.

Continue to Gmalil

y

M 2 O

-~
<

A\

C + 5> €

Nhép chon “Continue to Gmail”



Let Gmail do the hard work.

Use one email address for everything: personal messages, shopping, social, payments, job hunting

and more. Gmall il block spam and sort meszages o thel PTERSTEeeE S LN Ban sé dwoc dan dén Hop thw dén cla
ban (Inbox). Trwédc khi ban bat dau, hay
danh mét phut dé doc qua nhirng doan
;2 Scca @ g PromotorsEID hwéng dan st dung ngan gon dwoc hién

Google+, YouTube b Google Offers, Zagat

get cluttered again,

lén. Nhap chon nut “Next” d& cé thém
thong tin vé cac tuy chinh Hop thw dén
(Inbox) theo kiéu dang ma ca nhan ban
thich, két n6i Gmail cGia ban trén dién thoai
thong minh hodac may tinh bang, va st
dung Gmail dé goi dién thoai hodc tro
chuyén video v&i nhirtng nguwdi ban.

m/

-

tgh1232018@gmail.com is ready to
use.

Go to Gmail

Nhép vao “Go to Gmail”



Gigi thiéu vé thanh céng cu cia Gmail ctia ban

Google

Gmail ~

Inbox (1) -
Starred

Sent Mail /
Drafts
More ~

\

:

Nhéap vao day khi ban muén g&ri mot tin nhan.
Théng tin chi tiét & trang ké tiép.

Hop thw dén clia ban “Inbox” 1a noi chiva tat ca
thw cia ban.Khi ban thdy mét con sé nhw ban
thdy & day, diéu do c6 nghia la sé thw méi ma
ban chwa mé ra.

Ban mubn xem tat ca nhirng tin nhan ma
ban da g&ri cho ngw&i khac? Chi don
giadn nhap vao muc “Sent Mail” (Thw d&
guri).

Khi ban dang danh may mét email nhwng ban
chua c6 thdi gian dé& hoan thién né. Ban c6 thé
Iwu lai va n6 sé dwoc lwu gilr trong muc
“Drafts”.

Mét khi ma ban da dung dwoc Gmail, ban co

thé tao ra nhirng tap tin m&i cho nhirng loai thw cé dang khac nhau, nhw & Truwéng-School
hodc |a Ca nhan-Personal hodc Céng viéc-Work. Ban ciing c6 thé xay dwng danh sach lién
lac va lwu gitr & day. Nhirng muc tap tin nay ban sé tim thay khi nhap vao More.



Gui mot thw dién t&r (Email)

New Message SRS 1. Nhap vao “Compose”
Ce Bee button

To P

Subject

2. Nhap vao dia chi email
ma ban muén g thw.
Nhirng dia chi email ma
ban da tirng giri thw trong
qua khur sé dwoce hién ra
khi ban bat dau nhap dia
chi vao. Ban c6 thé gwi
email cho mot hodc nhiéu
nguoi.

3. Nhap vao chu dé cua thw
cta ban.

4. Nhap vao ndi dung thw.

5. Mét khi ban hai long vé thw

cda ban, ban hay nhap

“Send” dé gii thw ngay lap

twe.
Néu nhuw ban cé6 mét bire hinh mudn givi... nhap vao biéu twong may chup hinh va mét khi ban
tim dwoc nd, nhap vao “Insert” d& kém muc d6 vao email ctia ban. Nhirng loai tap tin khac, vi
du nhu |a bai tap dwoc giao vé nha, cé thé dinh kém vao email twong tw bang cach s dung
biéu twong kep gidy.



SansSerif -+ +T- B 7 U A- E-iZ 1= & = " I,

n A U ¢ §& eo
AN

Nhw nhirng chwong trinh soan thao van ban khac nhu Word, ban c6 thé thay dbi phong chi,
thém mau séc, va ké ca thém vao nhirng khuén mat cwdi dé thwong. Chi can nhap vao biéu
twong chir A va sir dung nhirng céng cu trén thanh céng cu chinh stra.

That tuyét voi, bay gio ban da biét nhirng kién thirc co ban vé

©

Gmail!
&a Primary =2 Social % Promotions +
Gmail Team Stay more organized with Gmail's inbox - Hi Ramie Gmail's inbox puts you in control Inbox video Meel
Gmail Team Three tips to get the most out of Gmail - Hi Ramie Tips to get the most out of Gmail Bring your contacl
Gmail Team The best of Gmail, wherever you are - Hi Ramie Get the official Gmail app The best features of Gmail &
-
Account Created Learn how to use Gmail Get Gmail for mobile
10%

Choose a theme Import tacts and mail e Change profile image
Setup progress

Néu ban muén dworc tro gitip thém, hay truy cap hop thw dén
cua ban va nhap vao “Tim hiéu cach sir dung Gmail”

Help X

. . Hop Tro giup caa Gmail sé
Tips & Tricks - - X

P bat Ién & bén phai dée cung

grr::illc out the tips below to help you get started with cép cho ban cac meo va tha
thuat dé tré thanh moét ngwoi

iag i thanh thao Gmail.
Check out the categories in anh thao Gmali

your inbox

Your emails are automatically organized into tabs.
For example, an email about a sale from a shopping
site can be found in the "Promotions" tab.



Gmail 2.0 - Formatting - Dinh dang

i
il
M
A
A
v

Néu ban mudn hiéu hon trong viéc viét email, phan nay la danh cho ban!
DPé bat dau, chung ta sé di qua thanh codng cu.

Néu ban muén thay dbi kiéu phéng chir ban mudn st dung, hay nhap vao day.

Va sau d6 danh sach nay sé xuét

hién dé ban lwa chon. Sau dé, nhap
v" Sans Serif vao muc ma ban muén s dung.
Serif
Fixed Width SansSerif -  T- B Z U A -
Wide /
Narrow
Comic Sans MS Néu ban muédn thay dbi kich thwéc phdng chiv
Garamond ban dang s dung, b§n sé nhe:'lp vao day. Va
. danh sach nay sé xuat hién de ban lwa chon.
Georgia £ el S £ -
Nhap vao dé I&n cua chir ma ban mudn sw
Tahoma dung.
Trebuchet MS Small
Verdana
v Normal

Large

Huge



Tiép theo trén thanh cong cu la cac nut nay.

R

Sans Serif -~ T

Van ban binh thuéng tréng nhw thé nay: Binh thwéng
Néu ban nhép vao cac nit nay, van ban cta ban sé& nhw kiéu dinh dang twong &ng dudi
day:

B - Bold

Z — [talic

U -—» Underlined

Tiép theo trén thanh cdng cu, ching ta sé& tim hiéu cach thay d6i mau phéng chi* hodc nén
phdng chir ctia ban. Ban sé thuc hién bang cach nhap vao day.

2 danh sach nay sé xuét hién. Va bang cach nhap vao mau mong mudn, ban sé
thay van ban cla ban thay ddi nhw dwi day:
Text color \

- — ﬁckground color ch Text Col
-Nange backKkgroun olor ange lext Color
gemacka EEEE Em 9

| HEYEEE BN BN EEE




>
4

l
4

WN-

Il
|

\

Nut nay sé cung cap cho ban 3 lwa chon dé can chinh van ban cta ban. Va méi nat cé
hiéu chinh nhw sau.

a—

Aligned to the Left

Aligned to the Center

\
Aligned to the Right

Céc nut nay sé cung cap cho ban céac lwa chon dé sép xép danh sach.

1. Having
2.A

3. List

4. Numbered

Having
e A

List
Bulleted



Cac nut nay sé giup ban:

|‘|
|v|

" I

............. >Indented More

L — Indented Less

Cac nut nay sé danh cho:

il
il
Ja
Ji
I~

If you want to show that something is quoted

SansSerif - T - B 7 U ﬁ. = . i=

Va néu ban mudn xo6a
tat ca cac dinh dang,
ban chi can nhap vao
day.

il
il
Ja
i



Gmail 2.0 - Attaching - PDinh kem

Bay gid ching ta hay xem xét phan con lai cia thanh cong cu!
SansSerif - | yT- B 7 U A .- =E-i= (= = = 9

A D N $ @ @ i -
Néu ban muén dinh kém mét tap tin tir may tinh cla minh, ban s& nhap vao nut hinh
kep gidy nay.

Dbé dinh kém mot tép tw Google Drive cua ban, ban sé nhap vao day.

Dé dinh kém anh tlr internet hodc may tinh ctia ban, ban bdm vao day.
DPé dinh kém mét biéu twong cam xic, ban chi can nhap vao day.

Send

1— e—

SansSerif - +T- B Z U A- =- i= :=

il
Il
J
Ji
N

Send A 0 & $ @ = B [

Tinh n&ng cudi ciing trén thanh cdng cu ma chung ta s& xem xét la chirc nang
lién két, tai day.

New Message - 2 X
Recipionts Khi viét email, ban c6 thé muébn
. nguw®i nhan cda minh truy cap
o vao mét trang web. Thay vi chi
1ot this webste here! sao chép va dan trang web, vi
doi khi chung rat dai va co6 thé
ﬁ—‘ khién email cGa ban tréng 16n
LAy x6n, ban co thé lién két trang
' Cam Audia web v&i van ban ctia minh.
Tech Goes Home

www.techgoeshome.org

SansSerif - | +T~| B 7 U A- =-.1i= = = = 99 T

Send A 0 & $ @ = @ [} =




New Message - & X
Recipients

Subject

Visit this website here! \
|':FGH

tech goes home

Cam Audia
Tech Goes Home
www.techgoeshome.org

SansSerif -~ T - B 7

KN i -

Khi ban quyét dinh néi dung ban mudn cé ndi dung “hay truy cap trang web nay” “hay xem
trang nay” “vui lobng xem”, v.v. Ban chi can danh dau van ban & day. Va sau dé nhap vao
biéu twong lién két.

Edit Link Sau dé, ban sé dwoc yéu
Text to display: Visit this website here! cau cu ng Cép URL ma
Link to: To what URL should this link go? AN 1A A
© Web address https://www.techgoeshome.org/ -q_ ban muon ||en ket
Email address Test this link -
Not sure what to put in the box? First, find the page on the web that you want to link to. (A Sa u dé ba n bé’ m O K

search engine might be useful.) Then, copy the web address from the box in your browser's
address bar, and paste it into the box above.
OK ancel



New Message - X

Recipients
Subject

Visit this website herel|

"TGH

fech goes home

Cam Audia
Tech Goes Home
www.techgoeshome.org

SansSerif - T- B 7 U A -

vl ™M . oa s DN = | -

Ban da lién két thanh cong mot URL véi théng bao email cia minh! Goi y: Ban cé
thé cho biét rdng ban da lién két dung cach khi van ban chuyén sang mau xanh lam
va dwgc gach chan.

Gmail 2.0 - Signature - Chir ky tén

The Mosyle Team

Tiép theo, ching ta sé tim hiéu cach tao chir ky cho email ctia ban. Ban sé& nhap vao
nat banh rang & day.
Display density:
v Comfortable (on larger displays)

Cozy
Compact

Configure inbox

Seﬂings /

Themes

Sau d6 nhp vao “Settings”.

Get add-ons

Send feedback
Help



Dam bao réng ban dang & trong General - Cai dat chung.

Va cudn xudng Signature - Chir ky.

Day la noi ban cé thé dat chir ky cia minh. Théng thuwong, chiv ky bao gém Tén cla
ban Tiéu dé&, Tén Doanh nghiép Sb Dién thoai Dia chi Email Trang web Doanh
nghiép va mét biéu trwng néu ban cé. (nhé st dung thanh céng cu!)

|

General s Inbox Accounts Filters and Blocked Addresses Fprwarding and POP/IMAP Add-ons Chat Labs Offline Themes
Signature: No signature

(appended at the end of all outgoing o

'E:y::rg:rs';ore SansSerif - | 4T- | B 7 U A - |eo E-jEEEE "L

General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP Add-ons Chat Labs Offline Themes

Signature: No signature

(appended at the end of all outgoing °

messages) N (iR SRR

Learn more Sans Serif T- B 7 U A-|cD E-iT i E =" L

!"I‘GH

tech goes home

Cam Audia
Tech Goes Home
www.techgoeshome.ort

Khi chir ky clia ban giébng nhw cach ban
muén, hay cudn xubng va nhp vao Save
Changes - Lwu thay ddi!

Save Changes Cancel
EL™e "L . TTYEREE. .

Gmail 2.0 - Labels and Archiving - Nhan tap tin va Lwu tri

Inbox C6 mot sb cach dé gilr cho Hop thw dén cutia ban khéng bi

Starred
Sent Mail
Drafts (6)
More ~




v t6 chirc va qua tai. Dau tién la Label-Nhan. O phia bén trai ciia Hop thw dén, ban sé nhép
vao More-Thém.

Inbox
Starred
Sent Mail
Drafts (6)
Less «

Important

oo Sau d6 ban hay nhép vao “Create
All Mail New Label”.

Spam (5)

Trash

Categories

Manage labels
Create new label

Va dat tén cho nhan cua ban.
Label-Nhan co thé 1a mét danh
Inbox muc cho cac email ban nhan
Starred dwoc. Cé thé, ban nhan dwoc
rat nhiéu hoa don dién t&r va
g ban muén git¥ ching & mét noi.
Electronic Bills y < A ~ n ~ P
// Vi vay, ban sé tao mét nhan cé
tén la Electronic Bills-Hoa don
dién t&. Va nhap chuét tao.

Sent Mail

O bén trai Hop thw dén, ban sé thay nhan cGa minh.

Bay gi¢r dé dat thw cla ban trong Thw muc dwoc gan nhan dé. Ban chi can nhép vao
bén canh email va danh dau kiém tra cho né.

Va sau d6 ban nhép vao day va nhap vao Thu muc dwoc gédn nhan ma ban mubn gl
email do.



- % -

Move to:

bla Primary 2 54 | /.r\ % Promotions
Electronic Bills

v Qingjian, me (10) Fwd: So good! No worries! | usually just do a spell ¢
For Social Media

Va ban da sén sang !!

Mbt cach khac dé luén ngan nap 1a lwu trir cac email ma ban c6 thé khéng
can dén dang lam 16n x6n Hop thw dén cla ban.

DPé 1am nhuw vay, ban sé nhap vao (tat ca cac email ban mudn lwu trir) va
danh dau chon cho chung.

La Primary 2a Social ¥ TP;:r;:g::: :eaimm
> Qingjian Shi New batch of tutorials! - Hi Cam! Here more tutorial projects: Commoi
v/ me, Qingjian (4) gmail - Awesome! Yes, will send in separate email. Qingjian (QJ) Shi’
v Gmail Team Your Gmail address, tgh1232018@gmail.com, has been created - We

Sau dé, ban sé& nhap vao hdp nay.
Va ngay lap tirc cac email sé& bién méat khéi Hop thw dén cua ban.

Néu ban nhan ra minh can nhirng email d6, dirng hodng s¢. Ban c6 thé
tim ho & day. Bang cach nhap vao Tat ca thw.



Inbox

Starred

Sent Mail

Drafts (6)
Electronic Bills
For Social Media
Less ~

Important
Chats

All Mail
Spam (5)
Trash

Categories
Manage labels
Create new label

Xin chuc mwrng! Ban vira
hoc Gmail 101 ciing nhw
Gmail 2.0. Ban da san
sang dé bat dau gwi
email!!



